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WELCOME TO CHARLOTTE CHRISTIAN COLLEGE AND 

THEOLOGICAL SEMINARY 

 

A LETTER FROM THE 

FINANCIAL AID OFFICE  

 

 

Charlotte Christian College and Theological Seminary 
Financial Aid Department 

PO Box 790106 

Charlotte, North Carolina 28206-7901 

 

                        Dear Students:  

 

This handbook has been prepared to help you find answers to 

your questions about financial aid. Because of the amount of 

money and the variety of programs available to help students 

with college expenses, it is often difficult for students to 

determine how much it will cost them to attend a particular 

college. It can be misleading to look at the tuition, room and 

board charges and assume that those are the amounts the 

student and/or parents will be required to pay. To gain a clear 

understanding of a student’s bill, one should compare the 

anticipated charges with any anticipated financial aid.  

 

If you are interested in attending Charlotte Christian College 

and Theological Seminary (CCCTS), but are uncertain how 

you can afford to so do, we want to show you how it may be 

possible. You can visit our Seminary’s Net Price Calculator at 

www.charlottechristian.edu., or call us directly for assistance. 

We are committed to being sensitive to students’ financial 

needs and would like to do everything possible to ensure that 

you receive the funds for which you qualify.  

 

Please read this handbook thoughtfully and thoroughly. If you 

have questions, contact the Financial Aid Officer via e-mail 

or phone. We are here to help you! 

 

Kenneth N. Roach, B.S. 

Financial Aid Officer 

Phone: 704-334-6882 ext. 114 

Email: kroach@charlottechristian.edu 

http://www.charlottechristian.edu/
mailto:kroach@charlottechristian.edu
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CHARLOTTE CHRISTIAN COLLEGE AND THEOLOGICAL 

SEMINARY 

 

HISTORY 

 

Charlotte Christian College and Theological Seminary is an interdenominational seminary 

founded in 1996 by visionary and Senior Pastor of New Life Baptist Church (now Eastside 

Community Church), Dr. Eddie G. Grigg.  Pastor Grigg became convinced that God would 

have him begin a new Seminary to equip ministers as servant leaders and enlisted his church 

and several close friends to help birth the seminary. The Seminary's mission "is to equip 

servant leaders of integrity to exegete and deliver the Word of God, to urban people of all 

cultures, for the glory of Jesus the Messiah.” The Seminary has always displayed a 

commitment of providing excellence in higher theological education for all people.   

 

The University of North Carolina granted the Seminary an exemption from licensure on 

January 23, 1998 as a degree-granting Seminary. On October 26, 1998, the Board of 

Directors unanimously voted to seek accreditation with TRACS.  Dr. Timothy Eaton, 

TRACS representative, conducted our first staff visit thus launching the institution's first 

extensive Self-Study.   

 

The Board and administration wanted the Seminary to have its own campus within the city of 

Charlotte. While the Board appreciated the hospitality of New Life Baptist Church, it knew 

having its own campus would better promote the growth of each institution.  President Grigg 

entered discussion with the historic Whiting Avenue Baptist Church of Charlotte and 

negotiated a gift to Charlotte Christian College and Theological Seminary in June 2002.  The 

donation, valued at 2.5 million dollars, consists of 2.36 acres and a 34,000 square foot 

building of usable space.  The gift relocated the Seminary from its existing site to Whiting 

Avenue. This prime location is just two miles from uptown Charlotte in one of the fastest 

growing major cities in the United States.  This gift helped the Seminary receive Candidate 

Status as a Category III institution with TRACS in November 2003 and Accredited Status in 

November 2008.   

 

The campus sits prominently in a residential neighborhood in the “NoDa” district of 

Charlotte.  The building was constructed in two stages, 1952 and 1962, and was in need of 

renovation to fit the change in use and to make the building handicapped accessible. In 2005, 

the Board moved ahead with plans to add a new entrance, elevator, and handicap rest rooms.  

The renovation occurred in 2006-2007 in the 1962 building.   

 

The Strategic Plan calls for the 1952 portion of the building to eventually be demolished and 

to build an 18,000 square foot addition on the west side of the 1962 building. The idea was to 

centralize classes, offices, and library on the current site and scattering other services 

throughout the community as the Seminary continues to grow. The Board is committed to the 

current location and wants to stay in the urban setting where God has placed this institution.  
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In a special meeting held July 21, 2011, the Board approved launching a Major Gifts 

Campaign to fund campus improvements and position the institution for future expansion.  

 

The Seminary affects the urban arena positively and provides excellent theological education 

to its students using a blended method of in-class and out-of-class instruction. Its 

commitment to provide excellence in higher theological education to all who feel called of 

God to serve in Christian Ministry has led to eight straight years of increase in enrollment 

and financial growth. Under the leadership of Dr. Jim Gifford, VPAA, the faculty has further 

strengthened and developed its departments, its faculty, and its degree programs. Robert 

McInnis, Librarian, has advanced the library's holdings on campus, made important advance 

in developing online teaching aids, and actively helped to strengthen the Carolina 

Consortium of Theological Libraries. 

 

The institution’s focus on urban and ethnic ministry sets the Seminary apart from all other 

schools of theology in the Charlotte area. Students experience developing and leading 

multiethnic urban congregations. They develop exegetical skills, through the biblical 

languages and hermeneutical principles, which equip them to preach and teach among a 

multiethnic urban audience. Our students and graduates believe they can change and shape 

culture, and we do too. We believe that we can help the world be a better place to live and to 

raise our families. With the proper tools, we can overcome tomorrow’s challenges, even the 

challenges of terrorism. On graduation, our students will have received high academic 

training, gained interpersonal skills, and developed a strong moral constitution. 

 

 

MISSION STATEMENT 

 

CCCTS exists to prepare Christ-centered leaders academically, professionally and spiritually, 

in order that they may be equipped to address, creatively and effectively, the needs and 

challenges of urban communities and society at large. 

 

 

CODE OF CONDUCT 
 

“As a disciple of Jesus, I accept the Bible as the infallible, inerrant, and authoritative 

Special Revelation of the God of Israel as inspired through the Jewish people, and 

accept its teachings as the final authority in all matters of faith and conduct.  As an 

employee, I promise to uphold the moral and spiritual ideology of the Seminary, 

depict admiration and respect to peers and persons over me in authority.  

Furthermore, I will conform to CCCTS’s social, academic, and spiritual standards; 

and acknowledge my duty to live a credible Christian subsistence compliant with the 

admonition of God’s Word.” 
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CHARLOTTE CHRISTIAN COLLEGE AND THEOLOGICAL 

SEMINARY 

                     

STATEMENT OF PHILOSOPHY 

 

As a body of believers invested in Christian education, CCCTS acknowledges 

…  that we as sinners are redeemed by the grace of God through faith in Jesus Christ; and 

…  that we have submitted ourselves to the Lordship of Jesus Christ and to the authority of 

Holy Scripture as God’s inerrant, infallible Word; and 

…  that God’s Word declares that the fear of the Lord is the beginning of godly wisdom, 

knowledge, and understanding; and 

…  that God’s Word commands us to make disciples of all people everywhere, especially our 

own children, by the training and instruction of the Lord. 

 

Therefore, CCCTS affirms that 

…  godly wisdom comes only by special revelation through the Person of Christ, Holy 

Scripture, and the whole counsel of God given by the Holy Spirit through the church: 

…  godly knowledge comes by general revelation through formal and informal study and 

contemplation of nature and human nature, in pursuit of an academic curriculum, and in 

work and play; 

…  godly understanding comes only when all life’s experience passes through the lens of a 

biblical world-view, meaning that all truth is framed by biblical reality and everything 

that is ultimately of God is true. 

 

CCCTS further affirms that 

…  God who is perfect and holy commands humankind to service that aspires to be both 

perfect and holy; 

…  humankind lacks in itself the capacity to fulfill God’s commands and that humanity must 

humble itself and strive to use spiritual gifts to bring honor and glory to God; 

… to withhold from God our best, to achieve less than our best, to commend ourselves for 

doing what is only our duty, or to judge the achievements of others are all sin and we 

must seek God’s forgiveness for our sin. 

 

CCCTS further affirms that  

…  the goal of achieving excellence is essential to the good stewardship of our gifts and 

calling; 

…  as commended by the example of Holy Scripture and the work of God in history, the 

founding and operations of CCCTS stems from a commitment to honor the Lord Jesus 

Christ by the training and equipping of men and women to proclaim the gospel message 

and to serve God and His people; 

…  both objective and subjective standards of excellence exist for measuring the quality of 

our work in this seminary; 

…  CCCTS standards of excellence reflect biblical virtues and cultural values compatible 

with Scripture; 

…  among the cultural values acknowledged by society and Scripture are included excellence 

of the academics, arts, athletics, and social attainments. 



 

6 

 

 

 

The academic programs and educational ministry of CCCTS reflect 

…  goals to be an institution where the Board, administrators, faculty, staff, and support 

personnel recognize the holistic and interdependent nature of our work together; 

…  a ministry of the greater Charlotte Christian Community, able to make a unique 

contribution to the larger Body of Christ, recognized and respected for its distinct calling 

to shape the will of students to mirror “the mind” of Christ; 

…  the extension of the Christian family and household where we take seriously the trust 

others have placed in us to help them in developing responsible adults in the nurture and 

admonition of the Lord;  

…  the extension of the worldwide Christian family - To be that salt of the earth, a beacon on 

a hill as our programs and people impact the world around them. 

 

Therefore, by God’s grace, CCCTS strives to the end that our students 

…  be stimulated, challenged, encouraged to utilize the best possible use of the intellectual, 

aesthetic, physical, social, and spiritual gifts given to them by God; 

…  be provided opportunity to excel in academic studies, artistic performances, and social 

growth while keeping in mind of their need for spiritual maturity and faith and yet 

provide the students the dignity and responsibility of fulfilling their financial obligations; 

…  be provided sound academic training mixed with practical hands-on experience in their 

field of ministry as they are exposed to examples of godly living worthy of emulation, not 

only by their professors and our staff but also their peers and members of the religious 

community; 

…  be encouraged to develop, build and deepen a sense of family among students, faculty, 

administration, alumni and Board members; 

…  be urged to recognize the grace of God throughout the  human race and in every nation, 

language, and culture; 

…  be directed toward a vocation field of service worthy of their calling and gifts, to enable 

them to confront the world with the gospel of Christ; 

…  be confronted with the claims of Jesus Christ in such a clear manner that they always 

teach the Christian faith as the only true faith, and faith in Christ as humanity’s only hope 

of everlasting salvation. 

 

May our endeavors be guided by God’s Holy Word: “Whatever is true, noble, right, pure, 

lovely, admirable, if anything is excellent or  praiseworthy -- think about such things” 

(Philippians 4:8) 
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             CHARLOTTE CHRISTIAN COLLEGE AND THEOLOGICAL 

SEMINARY 

                                       

DOCTRINAL STATEMENT 

 

I. God – We believe there is one and only one eternal living and true God. He is an intelligent, 

spiritual, and personal Being, the Creator, Redeemer, Preserver, and Ruler of the universe. 

God is infinite in holiness and all other perfection. To Him we owe the highest love, 

reverence, and obedience. The triune God exists in three distinct Persons of Father, Son, and 

Holy Spirit, each sharing the same nature, essence, and being, of which we understand the 

following: 

A. The Father – We believe God the Father is infinite, the First Person of the Godhead who is               

self existent, eternal, unchangeable, everywhere present, all-knowing, all-powerful, 

independent, good, wise, holy, just, and merciful. God the Father is the Creator who from 

nothing preexistent, but by the word of His power, first called forth time, energy, 

space, and matter to form the universe. 

B. The Son – We believe God the Son is one with the Father. He is the Second   

Person of the Godhead, through whom all things were created, and He fulfills 

the offices of Prophet, Priest, and King. While possessing all divine perfection, 

Jesus was miraculously conceived, born of the Virgin Mary, of the seed of 

David according to the flesh and the only begotten of the Father, the only 

incarnation of God. He honored the divine law by His personal obedience, and 

in His death on the cross, made provision for the redemption of humanity from 

sin. He was raised from the dead with a glorified body and appeared to His 

disciples as the Person who was with them before the crucifixion. He ascended 

into heaven and is now exalted at the right hand of God. He will physically 

return in power and glory to consummate His redemptive mission. 

C. The Holy Spirit – We believe the Holy Spirit, the third person of the Godhead, 

is one with the Father and the Son in His divine nature and having all the 

attributes of God. He illuminates, regenerates, indwells, sanctifies, equips and 

sustains those who, through repentance, believe in Jesus Christ and have entered 

into a personal relationship with Him. The Holy Spirit indwells and fills the 

lives of all believers and endows them with spiritual gifts that are used in 

their personal service to God; however, there are no particular gifts that serve as 

visible evidence of salvation or sanctification of the believer. 

II.   The Bible – We believe that the Scriptures, consisting of all the sixty-six canonical     

books of the Old and New Testaments are divinely inspired. As originally given, 

the Scriptures are inspired, infallible, inerrant, and authoritative. They are without 

error and trustworthy in all matters upon which they speak – scientific, historical, 

moral, and theological. 

A. Special Creation – We believe God created the universe and in it a world  

     without sin, by His spoken word. This was accomplished in a literal six-day 

creation week as recorded in the book of Genesis. 

B. Historicity – We believe all historical matters in the Bible, including Genesis  

1-11, are to be considered as an accurate and literal record. The full historicity of 

the biblical record includes the literal existence of Adam and Eve as the 
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progenitors of all people, the literal fall and resultant divine curse on the 

creation, the worldwide cataclysmic deluge, and the origin of nations and 

languages at the Tower of Babel. 

III. Humanity – We believe the human race was created by a special act of God, in His 

own image, and that humanity is the crowning work of His creation. Adam and Eve 

were created without sin and were endowed by God with freedom of choice. By 

free choice, Adam and Eve sinned against God and brought sin into the human race; 

whereby their posterity inherit a sinful nature and an environment inclined toward 

sin and are under condemnation. Only the grace of God can bring lost humanity 

into His holy fellowship and enable humanity to fulfill the creative purpose of God. 

IV. Redemption – We believe that Jesus Christ, the second person of the Divine Trinity, 

by His incarnation, life, sufferings, substitutionary death for sin, burial, and 

resurrection, offered Himself for all on behalf of our redemption from sin and is the 

ground of salvation by faith through His death and resurrection. Jesus died for our 

sins, was resurrected, and ascended to heaven, where He serves as the only 

mediator between God and humanity, making intercession for believers. 

V. Salvation – We believe individuals, by their own goodness or works, cannot become 

the children of God. Personal salvation from the eternal penalty of sin is provided 

solely by the grace of God on the basis of the atoning death and resurrection of 

Jesus Christ. Salvation is received only through personal faith in Jesus Christ and 

His atoning work and justifying resurrection. 

VI. Satan – We believe in the existence of a personal, malevolent creature called Satan 

who acts as tempter and accuser, continually soliciting men to sin. Satan is to be 

resisted by submitting to God. As the original sinner and enemy of God, he will 

forever be confined to hell, where he is to be tormented forever. 

VII. Last Things – We believe the Lord Jesus, who ascended on high and sits at the right 

hand of God, will personally and bodily return in glory at the end of time to glorify 

His saints and judge the world. At the end of time, there will be a bodily 

resurrection of the dead and all persons will be judged according to their works. 

Following the judgment, the righteous will enter into everlasting life, and the 

wicked will be condemned to a state of endless punishment. 

VIII. The Church Community - We believe that Christ has one Body of the redeemed, 

whom He calls to gather in local assemblies for worship, discipleship, prayer, 

ministry, and mutual encouragement. As Lord of His Church, Christ commissions 

His people to love each other as He has loved us and to serve our world by 

extending the gospel of His saving love to all nations. 

 

. 
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102-1001 CHARLOTTE CHRISTIAN COLLEGE AND THEOLOGICAL 

SEMINARY 

 

PHILOSOPHY OF FINANCIAL AID 
 

 

In order to effectively support and serve the published mission of Charlotte Christian College 

and Theological Seminary and to assist in the recruitment and retention of qualified students, 

the following concepts have been adopted as representing the philosophy of the Financial 

Aid Office.  

 

We believe awards of financial assistance, whether grants, scholarships, loans or 

employment, should be made equitably without regard to national or ethnic origin, race, 

color, sex or handicap, to students who are admitted to the college.  

 

We believe the primary responsibility for financing education lies with the student and his or 

her family (parents or spouse), and that each student should make an investment in his or her 

education through self-help, which we define as funds derived from earnings (both summer 

and semester), parental contribution (for dependent students), savings, and/or loans.  

 

We believe all students with a financial need should be willing to make a contribution from 

current earnings and, to the greatest extent possible, should be allowed a choice between 

working extended hours and borrowing student loans.  However, in the event that earnings 

are not sufficient, a student should be willing to borrow against future earnings.  

 

We accept the responsibility to convey clearly to each student the implications and 

responsibilities inherent in the acceptance of loan funds.  We believe students should be 

counseled in the wise use of loan privileges and in the necessity of considering personal 

career goals when requesting loan funds.  In the awarding of federal funds, we accept the 

Federal Methodology of Needs Analysis as approved by the Department of Education as a 

fair and equitable means of determining the family's ability to contribute to the student's 

educational expenses.  Filing the FAFSA (Free Application for Federal Student Aid) at 

www.fafsa.ed.gov initiates the financial aid application process.  

 

We believe that because institutional funds are not sufficient to fully meet every student's 

need, a maximum limit should be set on the percentage of need to be met by gift-aid, herein 

defined as grants, scholarships and any other assistance not requiring repayment.  Further, we 

believe that when limited resources are spread over the largest number of applicants, many 

more students can be brought within sight of their educational goal.  

 

We accept the responsibility for developing realistic, annually updated, student budgets.  The 

student budget includes tuition, books, and fees, as well as a modest yet adequate allowance 

for room and board, transportation, and personal items.  Figures are based on the best 

available information concerning current and reasonable costs of living.  
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102-1100 DESCRIPTIONS OF ALL  

STUDENT FINANCIAL AID PROGRAMS 
  

 

102-1101 - A.  FEDERAL PROGRAMS  

 

102-1102 FEDERAL PELL GRANT: This is a federally funded program with maximum 

grants ranging up to $5920 per student per year. Awards are based on financial need as 

determined by the Free Application for Federal Student Aid (FAFSA), which also serves as 

the application. The Pell Grant is available to qualified undergraduate students only. Students 

are limited to six (6) annual full-time equivalent lifetime Pell Grant awards (from one or 

multiple institutions).  

 

102-1103 FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT 

(FSEOG):  

This grant has limited funds and it is administered by the institution's Financial Aid Office. 

Awards are based on financial need as determined by the Free Application for Federal 

Student Aid (FAFSA), which also serves as the application. FSEOG is available to 

undergraduate students only, with first consideration given to full-time, Pell Grant recipients 

with an Expected Family Contribution (EFC) of zero (0). Three-quarter and half-time 

students will be considered for any remaining funds. The annual minimum award is $400.00. 

 

102-1104 FEDERAL WORK STUDY PROGRAM: This federal work program provides the 

institution with limited federal funding designed to help provide employment on the campus 

and selected community service positions for students who qualify. The program is intended 

to help students meet the cost of attending college with wages earned to be used for 

education- related expenses only. Students must be eligible to work in the United States 

before a work-study job will be assigned as part of the financial aid package. Eligibility for 

funding is determined by the FAFSA. The limited funds are awarded to early applicants on a 

funds available basis.  

 

102-1105 FEDERAL STAFFORD LOAN PROGRAMS: These programs have been 

designed to meet the needs of a breadth of income levels. The federal government guarantees 

these low-interest loans, which require at least half-time enrollment status, with funds offered 

through the U.S. Department of Education. Eligibility is determined by the institution, the 

lending agent, and the U.S. Department of Education, according to Federal Regulations and 

limits, and is based on information provided by the student on the FAFSA. Depending upon 

individual student eligibility, loan options include:  

 

 Subsidized Stafford Loans-federal loans which are based upon need as defined by 

federal regulations with the federal government paying the interest while the student 

is in school. Subsidized loans are available to undergraduate students only. 

 Unsubsidized Stafford Loans-federal loans which are not need-based and accrue 

interest while the student is attending school. The borrower has the option to pay 

interest while in school, but is not required to make payments. Interest statements are 
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sent quarterly by Loan Servicers. If interest payments are not made, the accrued 

interest is simply added to the principle loan balance.  
 

CHART FOR SUBSIDIZED MONIES AVAILABLE FOR UNDERGRADUATES (Independent/Dependent) 

 

ENROLLMENT STATUS HOURS EARNED SUBSIDIZED LOAN AVAILBLE 

Freshman 0-32 $3500.00 per academic year 

Sophomore 33-64 $4500.00 per academic year 

Junior 65-96 $5500.00 per academic year 

Senior 97-128 $5500.00 per academic year 

The table below shows the fixed interest rate on Subsidized Stafford Loans set by federal statute and based on 

the date the loan is made through 2014: 

Date Made       Fixed Interest Rate 

  Undergraduate    Graduate  

July 1, 2013 – June 30, 2014 3.86 N/A  

July 1, 2014 – June 30, 2015 5.09% N/A  

July 1, 2015-- June 30, 2016 4.29% N/A  

July 1, 2016—June 30, 2017 3.76% N/A  

July 1, 2017---June 30, 2018 4.45% N/A  

 

Undergraduate Dependent/Independent students have a maximum of $23,000.00 in 

subsidized monies they can borrow during the course of their undergraduate education. 

Beginning with the 2012-2013 award year, subsidized loans are no longer available for 

Graduate students. 
 

CHART FOR UNSUBSIDIZED MONIES AVAILABLE TO UNDERGRADUATES 

(Independent/Dependent) 

 

ENROLLMENT 

STATUS 

HOURS 

EARNED 

UNSUBSIDIZED 

INDEPENDENT 

UNSUBSIDIZED 

DEPENDENT 

Freshman 0-32 $6000.00 per academic year $2000.00 per academic year 

Sophomore 33-64 $6000.00 per academic year $2000.00 per academic year 

Junior 65-96 $7000.00 per academic year $2000.00 per academic year 

Senior 97-128 $7000.00 per academic year $2000.00 per academic year 

 

Interest Rate for Unsubsidized Loans:  July 1, 2017 through June 30, 2018 

*Undergraduates-4.45%   

*Graduates-6.00% 

 

Graduate students may borrow up to $20,500 in unsubsidized funds per academic year.  
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102-1106 Parent PLUS Loans: These credit-based loans are designed to bridge the gap 

between federal grants, Stafford Loans, institutional scholarships, and what is needed to pay 

tuition and other education related expenses. Parent PLUS loans are available to parents of 

dependent students with additional need to meet college expenses. The loan is taken in the 

parent’s name for their child’s educational expenses; therefore, the parent is responsible for 

the loan. As of July 1, 2015, the Direct PLUS loan interest rate is fixed at 7.00% and the 

FFEL PLUS loan interest rate is fixed at 7.00% 

 

Other conditions apply to the above loans and information is available from the Financial Aid 

Office. The Free Application for Federal Student Aid (FAFSA) must be processed at least six 

weeks prior to the need for funds in order to determine eligibility and allow time for loan 

processing. 

 

102-1107 OTHER: Charlotte Christian College and Theological Seminary cooperates with 

Veterans Affairs, the Vocational Rehabilitation program, and other public assistance 

programs. Assistance is available to help eligible students arrange for these benefits. Contact 

the appropriate government office for more information or the Financial Aid Office for V.A. 

benefits. 

 

Additionally, Charlotte Christian College and Theological Seminary is approved by, and 

works with, the Vocational Rehab Services and The Services for the Blind.  Students with 

special challenges should contact the Financial Aid Office for consultation. 

  

102-1200 - B.  INSTITUTIONAL PROGRAMS  

 

102-1201 CHRISTIAN VOCATION SCHOLARSHIP (CVS): The CVS is available to 

students with financial need beyond what is available from federal programs and family 

resources. Under this program, it is expected that students will also seek employment (during 

summers, breaks, school year, etc.) whereby his or her work earnings help contribute to 

school expenses. Students will meet this expectation on the honor system. Furthermore, these 

students are required to volunteer one hour of work to an approved non-profit ministry for 

each $100.00 received through this fund.  

 

To receive the scholarship students must be registered at least half time and be in good 

standing with all departments of this institution. Application is made with two documents: 

the FAFSA and the institution's Scholarship Application are available in the shared files on 

Populi and the Financial Aid Office. F-1 students can submit a copy of their Federal Income 

Tax Form or a statement of all available finances. The application deadline is March 1st for 

all students for the next academic year. The Financial Aid Office may verify up to 50% of 

applications. The scholarship will be awarded to students meeting requirements to the extent 

of available funds, beginning with students having the highest need (0 EFC) and maintaining 

a GPA of 2.0 or greater.   
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The following chart is based on EFC numbers and represents the maximum CVS available 

per semester. 

 
EFC from FAFSA  Full Time     Three-Quarter Time     Half-Time 

0-1200 $1,000.00 $750.00 $500.00 

1201-2400 $750.00 $562.50 $325.00 

2401-3600 $500.00 $375.00 $250.00 

3601-4800 $300.00 $225.00 $150.00 

 

The award numbers are based on the availability of funds, the number of students applying, 

and the need of each applicant. The above list is not automatic or assured, but rather 

expresses the maximum limit a student might receive per semester (maximum two semesters 

per academic year).   

 

102-1202 PRESIDENT’S LIST SCHOLARSHIP: The scholarship committee will award up 

to three scholarships to students on the spring semester’s President’s List. The recipients 

must be full time with a 3.95 GPA or higher. The scholarship must be used the following fall 

and spring semesters. The amount of the scholarship award is 25% of the price of full-time 

tuition at this institution, is good only at this institution, and is applied over two semesters in 

equal installments. The scholarship is given for one year with the possibility for renewal for 

three additional years. Students do not need to apply for this scholarship. Recipients must 

attend the Award Banquet in May to receive the scholarship publicly.  

 

102-1203 DEAN’S LIST SCHOLARSHIP: The scholarship committee will award up to five 

scholarships to students on the spring semester’s Dean’s List. The recipients must be full 

time students of this institution with a GPA of 3.50-3.94. The scholarship must be used the 

following fall and spring semesters. The amount of the scholarship award is 20% of the price 

of full-time tuition at this institution, is good only at this institution, and is applied over two 

semesters in equal installments. The scholarship is given for one year with the possibility for 

renewal for three additional years. Students do not need to apply for this scholarship. . 

Recipients must attend the Award Banquet in May to receive the scholarship publically. 

 

102-1204 EUGENE C. KINCAID THEOLOGY AWARD: The institution established the 

Dr. Eugene Kincaid Theology Award in January 2005 to honor one of the institution’s most 

beloved professors. This annual award in theology is to be known as “The Dr. Eugene 

Kincaid Theology Award” and will be presented each year at the awards banquet. The award 

is given annually, beginning May 2005, to a deserving student who excels in theology. The 

recipient must be nominated by faculty, and approved by both faculty and the President's 

Council. The recipient will receive a framed certificate and a $400.00 credit toward his/her 

next semester’s tuition, or if they are a senior, they will receive an 8x10 plaque to display in 

their home or office.   

 

102-1205 HARVEY SHROPSHIRE BIBLICAL LANGUAGE AWARD: The Harvey 

Shropshire Biblical Language Award is our oldest academic award and goes all the way 
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back to 2003. This award is given to a student who shows the most promise in the area of 

Biblical Languages, either Greek or Hebrew, both academically and in practice. The recipient 

must be nominated by faculty, and approved by both faculty and the President's Council. The 

recipient will receive a framed certificate and a $400.00 credit toward his/her next semester’s 

tuition, or if they are a senior, they will receive an 8x10 plaque to display in their home or 

office. Dr. Harvey Shropshire taught Biblical Languages on both the bachelor and master 

levels, and has served at the institution since its birth in 1996.   

 

102-1206 HOYLE MARTIN URBAN MINISTRY AWARD: The institution established the 

Hoyle H. Martin, Sr. Award in May 2005 to honor one of the institution’s most beloved 

professors. This is an annual award given to a deserving student who excels in the area of 

urban ministry, both academically and in practice. The recipient must be nominated by 

faculty, and approved by both faculty and the President's Council. The recipient will receive 

a framed certificate and a $400.00 credit toward his/her next semester’s tuition, or if they are 

a senior, they will receive an 8x10 plaque to display in their home or office. Now retired, Dr. 

Hoyle H. Martin was awarded Emeritus status in May 2011, and is now known as Chair 

Emeritus of Urban Christian Ministries. Devoted to the mission and purpose of the 

institution, you will occasionally see him on campus participating in chapel, open forums, or 

just talking with students.  

  

102-1207 DAVID PAULSEN BIBLICAL STUDIES AWARD: The David Paulsen Biblical 

Studies Award is our newest academic award so names to honor on of our most beloved 

professors. Dr. David Paulsen is Theological Studies Emeritus, and continues to teach on the 

associate, bachelors and master levels. Dr. Paulsen began teaching at the institution on the 

fall of 2003 and has always been a team player doing everything asked of him by the 

administration. This award is designed to honor his loyalty and dedication to the students and 

the institution. This award is given to a student who demonstrates outstanding academic 

achievement in courses that deal specifically with biblical interpretation. The student 

receiving the award shall: 

1) Give evidence of serious work in biblical language courses, maintaining at least a “B” 

average in such courses. 

2) Give evidence of being earnest in integrating their biblical studies with theology as a 

whole and with a life of faith and productive ministry. 

The recipient must be nominated by faculty, and approved by both faculty and the President's 

Council. The recipient will receive a framed certificate and a $400.00 credit toward his/her 

next semester’s tuition, or if they are a senior, they will receive an 8x10 plaque to display in 

their home or office. 

 

102-1300 OTHER SCHOLARSHIPS: Several scholarships from funds specifically 

designated by CCCTS's Board of Directors are available only to continuing students with at 

least full time status and with financial need. Additional requirements include having at least 

a 3.0 GPA and being a student in good standing in all areas at CCCTS.  

 

Awards will be made to students meeting requirements for the individual funds, to the extent 

of available funds, beginning with students with highest need. Awards are limited to students 

with household incomes of less than $70,000. Applications are available on the shared files 
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in Populi and on the seminary’s website. They must be completed and returned by April 1. A 

processed FAFSA and a completed CCCTS Financial Aid application along with any other 

requested documentation or references must be on file by April 1 in order for the application 

to be considered.  

 

Furthermore, these students are required to volunteer one hour of work to an approved non-

profit ministry for each $100.00 received through this fund.  In addition, each recipient will 

also be expected to invest three hours each semester in the CCCTS “thank-a-thon.” Students 

will complete hand-written ‘thank-you’ postcards to those whose sacrificial financial giving 

to CCCTS makes this grant possible. This event may change at the discretion of the 

Institutional Advancement Department (e.g. students may be required to make phone calls 

instead of sending postcards).  

 

Current Scholarships are: 

 

102-1301 The Gaston and Sylvia Grigg Scholarship: The family and friends of Gaston and 

Sylvia Grigg, as a way of honoring them, established The Gaston and Sylvia Grigg 

Scholarship in 1999. Family and friends wanted to honor the selflessness and love Gaston 

and Sylvia always showed to pastors and missionaries. Gaston was born March 3, 1918 in 

Cleveland County. He served in the U.S. Infantry four years during World War II. After the 

war ended, he returned home and married Lincoln County native, Sylvia Evelyn Davis, on 

February 2, 1947. The two were married 49 years before Gaston was called home to his 

eternal reward on February 26, 1996. Gaston and Sylvia raised four children: Martha Grigg 

Brackett, Kenneth, Billy, and Eddie Grigg. Recipients of this scholarship must be a resident 

of Cleveland, Gaston, Lincoln, or Mecklenburg Counties, show a financial need, have a GPA 

of 3.0 of higher, be recommended by a teacher and a pastor or denominational worker, and 

show church and community involvement. This scholarship awards $1,250.00 for the 2017-

2018 academic year ($625.00 for the fall semester and $625.00 for the spring semester). 

. 

102-1302 The Lee and Carroll Flowe Scholarship: This scholarship was established in 2001 

by the family and friends of Lee and Carroll Flowe as a way of honoring their unselfish 

Christian lives. The Flowe’s are members of Hickory Grove Baptist Church in Charlotte, 

active participants of Campers on Mission since 1989, and have co-chaired the North 

Carolina State Fair Ministries since 1990. Recipients of this scholarship must show a need, 

have a GPA of 3.0 or higher, be recommended by a teacher and a pastor or denominational 

worker, and show church and community involvement. The Lee and Carroll Flowe 

Scholarship awards $1250.00 for the 2017-2018 academic year ($625.00 for the fall 

semester and $625.00 for the spring semester).  
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102-1304 The Susan Ray Grigg Scholarship:  Susan Ray Grigg is the spouse of Dr. Eddie 

Grigg, the Founder and President of the institution. Dr. Grigg set up the Susan Ray Grigg 

Scholarship to honor her years of support, encouragement and sacrifice to allow him to work 

to fulfill God’s call on his life. The recipient of this scholarship may receive the scholarship 

for up to four years, must be continuously enrolled full time, show a need, maintain a 3.0 

GPA or higher, be active in an evangelical church, have strong writing skills and plan to 

work in a Christian vocation. The Susan Ray Grigg Scholarship awards $1,250.00 for the 

2017-2018 academic year ($625.00 for Fall semester and $625.00 for Spring semester). 

 

102-1305 The Student Government Association Student Leadership Scholarship:  This 

scholarship is awarded to an SGA student leader (former or present) who exemplifies Christ-

honoring servant leadership, faithfulness to assigned tasks and responsibilities and strong 

leadership skill during their tenure on The SGA Senate. It has been developed as a practical 

way of thanking GSA personnel for their service to the institution and their peers. This grant 

will be credited towards their next semester’s tuition and varies each year.  

 

102-1306 FAMILY DISCOUNT: The Family Discount is designed to ease the financial 

burden of families with two or more students in the immediate family residing in the same 

household attending this institution. When two or more students from the same immediate 

household enroll as full time students, each will receive a discount equal to 10% of their 

tuition costs, provided that the student maintains a 2.0 GPA or higher on the undergraduate 

and 2.5 or higher on the graduate level. Household size will be determined by federal aid 

criteria. No application is required for this Family Discount, but students must contact the 

Financial Aid Office by March 1st, to insure funds for the following year. Recipients are 

required to volunteer one hour of work to an approved non-profit ministry for each $100.00 

received through this fund.  

 

102-1307 INTERNATIONAL STUDENT DISCOUNT: This discount is available to any 

non-citizen, non-resident (e.g. holding an F-1 Visa) full time student who is ineligible for 

federal student aid, is in good standings with the institution, and has successfully completed 

one semester at this institution with a 2.0 GPA or higher on the undergraduate level or 2.5 

GPA on the graduate level. The International Student Discount is 20% of full-time tuition (12 

semester hours) costs. Recipients are not eligible for any other institutional funded 

scholarship or grant (excludes institutional awards and endowed scholarships). No 

application is required for this Discount, but students must contact the Financial Aid Office 

by March 1st, to insure funds for the following year. Recipients are required to volunteer one 

hour of work to an approved non-profit ministry for each $100.00 received through this fund.   

 

102-1308 COORDINATION OF CCCTS FINANCIAL AID: Students may receive no more 

than two of the available scholarships or discounts from this institution (excludes endowed 

named scholarships and merit awards). The Financial Aid Office will award the most 

beneficial student aid package available. Any funds received on a student’s behalf may 

require an adjustment to the student’s financial aid package and may result in a revised award 

letter being sent to the student.  
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102-1310: The Edna Ballard Scholarship for Biblical Studies: The Edna Ballard Scholarship 

for Biblical Studies is an annual scholarship designated for students in the Master of Arts in 

Biblical Studies program. Qualifying students must exemplify good moral character, 

maintain high Christian ideals, and provide service to a local church and the community. 

Furthermore, recipients must have a 3.5 GPA or higher at the time of applying for the 

scholarship and maintain a minimum 3.50 GPA in order to receive the scholarship. The 

amount to be provided for the 2017-2018 academic year is $1,250.00 ($625.00 per semester). 

   

102-1400 - C.  OTHER SOURCES OF ASSISTANCE  

 

102-1401 VOCATIONAL REHABILITATION DIVISION (VRD): This institution is 

approved by, and works with, the Vocational Rehabilitation Services and The Services for 

the Blind. Students with special challenges should contact the Financial Aid Office for 

consultation. These funds are for disabled and handicapped individuals. Clients for these 

monies often are receiving funds from other agencies such as Adult and Family Services, 

Supplemental Security Income (SSI), Worker's Compensation, or the Department of 

Corrections. VRD offices are listed under “Government Offices: State” in the telephone 

directory,   

 

102-1402 VETERAN’S EDUCATIONAL BENEFITS: This institution cooperates with 

Veterans Affairs, the Vocational Rehabilitation program (VRAP), which ended  

March 31, 2014, and other public assistance programs. Eligibility for V.A. benefits is 

determined by the Veteran’s Administration, many factors and limitations apply to an 

individual's eligibility. Veterans arrange for these benefits through the Veterans Association 

Representative or office. Veterans should speak with the Financial Aid Officer for 

information and applications (the actual application must be filed by the student).  

 

102-1403 PRIVATE AID SOURCES: Students should aggressively seek scholarship and 

grant monies and are strongly encouraged to check with local service clubs (Rotary, Kiwanis, 

Lions, etc.) as well as banks and some industries. A local high school counselor may be of 

assistance in identifying possible sources of aid. Many of our students receive scholarship 

assistance from their home churches. Eligible students might also seek assistance from the 

Bureau of Indian Affairs or the Alaska Loan Program as applicable. In addition, the Main 

Charlotte-Mecklenburg Public Library Uptown has a large section devoted to financial aid, 

scholarships, and grants. This is a good resource for students and parents seeking financial 

assistance. 

 

102-1404 STUDENT EMPLOYMENT: A limited number of on-campus, part-time job 

opportunities are available to students, based upon the student’s qualifications, skills and the 

needs of the school. Students seeking on campus employment should watch for postings on 

the school's website. Immigration laws require that foreign students work only on campus.  

 

Students needing assistance with finding off campus employment are encouraged to contact 

the office of Student Affairs.  Students should watch for postings on the Student Information 

Board. 
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102-1500 PROCEDURES, FORMS FOR APPLYING FOR AID 
 

All students requesting financial aid must submit a completed Free Application for Federal 

Student Aid (FAFSA) and complete an institutional Scholarship Application (available in the 

Financial Aid Office and due by April 1st). No funds (either federal or institutional) will be 

committed to any student who has not completed these forms. Completion of the FAFSA 

gives the financial aid office an impartial evaluation of the applicant's financial need, and 

allows the institution to submit the information to the U.S. Department of Education for 

determination of federal eligibility. All students applying for any federal or need-based 

institution aid will be required to complete a FAFSA unless disqualified due to citizenship. 

Funds cannot be awarded until the institution receives a valid FAFSA and the student is 

admitted to the college or seminary. Non-citizen applicants are not eligible for federal aid 

and should contact the Financial Aid Office for financial aid application information. 

 

Early withdrawal may affect federal grants, loans, and school scholarships, and may cause 

the student to have to pay back these funds immediately. Withdrawal after three weeks of 

classes must be approved by the Vice President of Academic Affairs and finalized with the 

Registrar. A withdrawal becomes part of the student’s transcript. No withdrawal after the 10th 

week of classes is permissible. If a student unofficially withdraws, he/she will receive an 

automatic failing grade for the course. 

 

102-1600 GLOSSARY OF FINANCIAL AID TERMS  

 
The term “financial aid” refers to a variety of federal, state, and local programs that help 

students who, because of limited family resources, are unable to meet the high cost of post-

secondary education. There are four basic types of financial aid: grants, scholarships, loans, 

and work-study employment. Educational loans must be repaid upon completion of your 

education. There are no repayment obligations for grants, scholarships, and work-earnings. 

The "language" of financial aid is perhaps one of the most confusing aspects of the process. 

To help you become acquainted with this new vocabulary, here are definitions for a few of 

the most commonly used terms:  

 

FREE APPLICATION FOR FEDERAL STUDENT AID (FAFSA) – This free application is 

to be completed by the student (and parents when indicated) and submitted to the federal 

Central Processing Center online. Results will determine eligibility for federal aid. This 

information is also used in determining eligibility for some CCCTS aid. The FAFSA may be 

completed online at www.fafsa.ed.gov or through the financial aid page on the CCCTS 

website. There is NO CHARGE to complete and submit the FAFSA. 

 

EXPECTED FAMILY CONTRIBUTION (EFC): The dollar amount the federal government 

calculates from information supplied on the FAFSA that the family should contribute to help 

toward the student’s educational expenses. This number is based on federal methodology and 

is standard for all applicants. For more information about how the EFC is calculated, please 

contact the Financial Aid Office.  

 

http://www.fafsa.ed.gov/
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FEDERAL USER ID AND PASSWORD: all students filling out the FAFSA have been 

required to enter a PIN number that would allow them entry into the FAFSA.  As of  

July 1, 2015 the PIN is no longer valid and all students are required to make up a User Id and 

Password that will be attached to their social security number.  If this User Id and Password 

are forgotten or lost the student or parent(s) will have to go through the entire process again 

to get another User Id and Password. 

 

ENTRANCE COUNSELING:  is required by federal regulations before disbursement of 

the first federal loan. Preferably, the student will do this on the web prior to arriving on 

campus. The website recommended by CCCTS for students to use to complete the entrance-

counseling requirement is www.studentloans.gov. 

 

LOAN EXIT COUNSELING: Loan exit counseling is required for all students with loans not 

returning to CCCTS the next semester, either due to withdrawal or graduation. We 

recommend students complete their exit counseling online at www.studentloans.gov.  The 

student must provide a printed copy to the Financial Aid Officer (FAO). 

 

GIFT AID: Grants, scholarships, or any non-employment financial assistance not requiring 

repayment.  

 

MASTER PROMISSORY NOTE (MPN): A one-time loan application completed by the 

student or Parent (PLUS) Loan borrower and kept by the U.S. Department of Education. The 

MPN is valid for ten years. If a borrower changes schools, a new MPN will be required.  

 

NEED ANALYSIS: The process used to evaluate the applicant's financial situation, based on 

information supplied on the FAFSA. The analysis involves an evaluation of total available 

family resources and total educational expenses. Factors taken into consideration include 

income, assets and liabilities, savings, age of principal wage earners, number of parents 

employed, retirement income potential, number in college and number of dependents. The 

CCCTS Financial Aid Office uses this need analysis as a guide to determine the family's 

expected contribution to educational expenses.  

 

PARENT CONTRIBUTION:  The amount that the student's parents are expected to 

contribute, based on their income and net assets.  

 

PROFESSIONAL JUDGMENT:  Professional Judgment (PJ) is the authority provided under 

the Higher Education Act (HEA) for financial aid administrators to exercise discretion in 

specific areas of student aid administration. Section 484C of HEA recognizes the role of 

financial aid administrators’ professional judgment in determining a student’s financial aid 

awards. No professional judgment adjustments can be made until verification is completed 

(see page 23). 

 

REFUND: The amount to be returned to a student aid source when a student withdraws from 

school. The refund procedure is described in detail on page 31 of this handbook.  

 

http://www.studentloans.gov/
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REPAYMENT: Repayment begins immediately upon graduation for loans with a start date 

of July 1, 2012 or later, grace period has been eliminated.  For loans preceding this date, a 

six-month grace period begins from the date of graduation. The seminary automatically 

notifies the U.S. Department of Education whenever a student’s enrollment status changes. 

However, it is best to contact your student loan lender anytime your status changes. 

 

RETURN OF TITLE IV FUNDS: A term used for the federal funds that CCCTS must return 

to the Department of Education when students completely withdraw from school during a 

semester. The school must then collect the funds from the students and the student is liable 

for all returned funds. (See page 32 of this handbook for additional information). 

 

STUDENT CONTRIBUTION: The amount a student is expected to have available for 

educational expenses from summer earnings, previous savings, and other resources such as 

social security, or veteran's benefits.  

 

STUDENT EXPENSE BUDGET: The educational expenses that are related to a student's 

attendance at a post-secondary institution for a specified period of time. The components of a 

student expense budget include: tuition and fees, room and board, books and supplies, 

personal expenses, and transportation. The same budget is used for all students depending on 

the following status: on-campus, off-campus, and dependent students living with parents.  

 

STATUS: The number of credit hours enrolled 

 Bachelor Program Students (full time = 12+ credits hours; three-quarter time = 9 to 

11 credits hours; one-half time = 6 to 8 credits hours; less than half time = 5 or less 

credits hours). 

 Master Program Students (full time = 9+ credits hours; one-half time = 6 credit hours; 

less than half time = 3 or less credits hours). 

 Doctorate Program Students (full time = 6 credit hours; half time = 3 credit hours).  

 

STUDENT AID REPORT (SAR): A student's official notification from the federal processor 

upon completion of the FAFSA. The Institution’s Student Information Record (ISIR) is an 

electronic version that is sent to each school listed on the FAFSA.  

 

VERIFICATION:  Sometimes the seminary is asked to verify certain items of the SAR. If so, 

you may be required to submit federal income tax return transcripts and other documentation 

before an award letter will be sent. All applicants selected must complete verification before 

any Professional Judgment adjustments (see page 22) can be made to the FAFSA. Interim 

disbursements will not be made without receipt of a corrected ISIR documenting the 

completion of the verification process. 
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102-1700 ELIGIBILITY AND CONDITIONS 

 
1. A student must be accepted for enrollment at the Seminary before an offer of financial 

assistance is made.  

2. Enrollment status: In order to qualify for most federal or institutional aid, a student 

must be enrolled at least half-time (six credit hours). Some aid programs require full-

time status.  

3. In order to qualify for Title IV funds, a student must be enrolled in a program leading 

to at least an Associate’s degree.  

4. Citizen/Eligible Non-Citizen - You must be one of the following to receive federal 

student aid:  

o U.S. citizen  

o U.S. national  

o Eligible non-citizen  

5. A student will not qualify for federal (Title IV) aid if he/she is in default status on any 

federal loan or owes a refund on grants previously received. 

6. Any student receiving financial aid must maintain satisfactory progress in the course of 

study being pursued, as defined by the Seminary.  

7. Need-based federal aid is awarded on the basis of demonstrated financial need. Need 

analysis is performed using the information on the FAFSA.  

8. At no time may a student receive need-based aid in excess of his or her demonstrated need 

determined after considering all other resources available. Generally, need is defined as the 

difference between the cost of attending CCCTS and the amount the student and his or her 

parents or spouse can reasonably be expected to contribute (including summer savings and 

earnings).  

9. Financial assistance awarded through CCCTS may be revoked at any time if there is 

evidence that the conditions of need and merit are not as represented in the original 

financial aid application, or should the student fail to meet the published requirements.  

10. All federal assistance offered is subject to the receipt and availability of Title IV funds by 

the Seminary.  

11. An award of aid does not imply any obligation or commitment on the part of CCCTS to 

continue to award beyond the period stated in the award letter.  

12. Students may only receive federal aid from one school at a time, even if attending two 

schools simultaneously.  

13. Regulations governing federal student aid programs are subject to change. Special student 

circumstances may influence a student's eligibility for aid. If you have questions, contact 

CCCTS's Financial Aid Office for clarification of any special situations that could affect 

your eligibility.  

 

102-1800 UNDERGRADUATE STUDENT EXPENSE BUDGETS  
 

The budget standard that will be used in awarding aid may be found in the Appendices of this 

handbook. The budgets reflected amounts are based upon annually updated figures and reflect 

funds needed to live a moderate but adequate life-style. Other unusual expenses required for the 

educational program may be considered on a case-by-case basis. Normally, other expenses are 
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considered discretionary and cannot be addressed with financial aid. Figures are for semester (5 

months) and academic year (9 months).  

 

Federal regulations prohibit consideration of living expenses of a student's dependents (spouse 

and/or children). Only two exceptions are allowed: (1) a student's budget may be increased to 

include childcare expenses based on the age and number of children, and/or, (2) expenses related 

to a student's handicap. All such expenses must be documented before they will be allowed. If 

you feel that you qualify for an adjustment, please contact the Financial Aid Office for more 

information.  

 

102-1900 GRADUATE STUDENT EXPENSE BUDGETS  
 

The budget standard that will be used in awarding aid may be found in Appendix 5.  These 

budget amounts are based upon annually updated figures and reflect amounts needed for a 

moderate but adequate life-style. Other unusual expenses required for the educational program 

may be considered on a case-by-case basis. Normally, other expenses are considered 

discretionary and cannot be addressed with financial aid. Figures are for semester (4 1/2 months) 

and academic year (9 months).  

 

Federal regulations prohibit consideration of living expenses of a student's dependents (spouse 

and/or children). Only two exceptions are allowed: (1) a student's budget may be increased to 

include childcare expenses based on the age and number of children, and/or, (2) expenses related 

to a student's handicap. All such expenses must be documented before they will be allowed. If 

you feel that you qualify for an adjustment, please contact the Financial Aid Office for more 

information.  

 

 

102-2000 DEPENDENT/INDEPENDENT STATUS  
 

To determine whether a student is dependent or independent, the institution uses the following 

definition established by the U.S. Department of Education:  

A student is automatically considered dependent unless he/she:  

 is 24 years old by Jan. 1 of the award year (e.g., for the 2017-2018 school year the 

student’s birth date would have to be prior to Jan. 1, 1994).  

 is a veteran of the U.S. Armed Forces.  

 is pursuing a graduate or professional degree at the start of the award year.  

 is married at the time of application.  

 is an orphan or was a ward of the court since the age of 13.  

 has qualified legal dependents other than a spouse.  

 is currently serving on active duty for purposes other than training. 

 is an emancipated minor or in legal guardianship or was when he reached the age of 

majority in his state. 

 was determined at any time since July 1, 2012 to be an unaccompanied youth who was 

homeless or self-supporting and at risk of being homeless. 
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102-2100 AWARDING PROCESS  
 

102-2101 - A.  PACKAGING POLICY  

Initial packaging (awarding) of financial aid will begin in late March each year for those students 

who are accepted for enrollment or are currently enrolled and who have a completed financial 

aid file. 

 

The packaging technique involves:  

1. Establishing the student's status, whether dependent or independent, then determining the 

appropriate student budget and adding any documented and approved special allowances 

such as childcare.  

2. Subtracting from this figure the expected family contribution (EFC). The expected family 

contribution for dependent students includes parent and student contributions. For 

independent students it includes student and spouse contributions, if applicable.  

3. The remaining amount represents the student's need.  

4. Need-based financial aid will be awarded in the following sequence and within the 

parameters of any relevant program regulations or guidelines (any need remaining after 

awarding of aid can often be met with non-need-based loans):  

a) Federal Pell Grant: Based on information received on the FAFSA, any eligible 

undergraduate students will be awarded this federally funded, need-based grant, 

which does not require repayment when the student finishes school.  

b) Federal SEOG: The Supplemental Educational Opportunity Grant will be 

awarded to PELL recipients with the lowest expected family contribution, to the 

extent of available funds.  

c) Other Resources: Private scholarships, Bureau of Indian Affairs, Vocational 

Rehabilitation, Church gifts, all institutional scholarships or grants and any other 

assistance not requiring repayment.  

d) Institutional Grants, Scholarships, and Awards: A maximum level of gift aid 

will be established at approximately 25% of tuition. All grants and other resources 

listed above will be considered gift aid, with the institutional grants awarded 

typically not over $3,000. This limit does not include awards. 

e) Subsidized Stafford Loans: Students will be encouraged to borrow no more than 

necessary to meet basic costs of tuition, room and board.  

f) Federal Work Study: Will be offered to eligible students as long as funds are 

available. Since many students will choose to find outside employment, FWS 

funds may again be accessible after classes have begun and FWS employment 

will then be awarded to eligible students as available.  

g) Unsubsidized Stafford Loans: Any need remaining after awarding of aid can 

often be met with non-need-based loans.  

 

102-2109 - B. PRIORITY SYSTEM AND DEADLINES  

 

Institutional financial aid funds are available only in limited amounts. Application as soon as 

possible after January 1 is important. Priority will be given to eligible students who have 
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completed the application process by the priority deadline of April 1. Students completing the 

application process after April l will be offered financial assistance based on funds available, 

according to the date on which their applications are completed.  

 

102-2200 NOTIFICATION OF AWARD  

All financial aid (institutional or federal government) is posted on Populi. Each student can 

review his or her financial aid by going to the “My Profile” tab on Populi. All financial aid can 

be found listed under the financial aid tab on each student’s personal Populi page. All financial 

aid will be listed by name-Pell, Subsidized Loan, Unsubsidized Loan and institutional named 

grants, scholarships and awards. Information on the date the financial aid was credited to their 

account can be found under the Dashboard or History tab located on the My Profile page on 

Populi. Each student that receives federal financial aid is mailed an award letter stating the 

amount awarded or borrowed, the date it was disbursed to the institution and the start and end 

date of the semester it was awarded or borrowed.   

 

102-2300 STUDENT RIGHTS  
 

102-2301 - A.  CONTINUED ELIGIBILITY  

 

102-2301 - 1.  SATISFACTORY ACADEMIC PROGRESS (SAP): This policy must be 

published in the Financial Aid Handbook, and other appropriate sources, and made available to 

all current and prospective students upon request.   

 

This policy outlines both quantitative and qualitative measures to ensure that a student is 

progressing adequately toward completion of his or her course of study. Simply put, it is 

determined in terms of grade point average and course completion and determines a student's 

ability to receive Federal Aid and/or to continue as a student in this institution. 

 

Any student who is in default on a federal student loan or who owes a repayment to a Title IV 

program from any institution, although eligible to attend this institution, is not eligible for 

federal financial aid. If a student owes a repayment to a Title IV program, the debt must be 

cleared before any federal financial aid will be issued. In the case of a student loan, financial aid 

may be reinstated once the student makes satisfactory repayment arrangements with the holder 

of the loan. 

 

The institution applies the Return to Title IV Funds Policy outlined in the  Higher Education 

Amendments of 1998, Section 484B 34 CFR 668.22 (Return of Federal Funds).. Students who 

withdraw from all classes before completing 60% of the semester will be required to return the 

unearned portion of federal financial aid they received. 

 

Undergraduate Programs 

Students participating in Federal Student Aid must adhere to certain qualitative and quantitative 

measurements. This means that students receiving Federal Student Aid must show satisfactory 

academic progress in all undergraduate programs that may be stricter than those of students not 

receiving Federal Student Aid.   
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In accordance with federal and state regulations, all financial aid recipients must maintain the 

following minimum standards: 

 In considering the quantitative standards, students must satisfactorily complete at least  

75 % of all attempted credits. When students retake classes to improve their grade point 

average, the class counts as "attempted credits" every semester, but only counts as 

"earned credits" once (assuming the student earns a passing grade). Students should take 

care to ensure that they do not retake so many classes that their ratio of attempted to 

completed credits falls below the Satisfactory Academic Progress requirement. 

 For an undergraduate program, the time frame cannot exceed 150% of the published 

length of the program measured in semester credits hours. Therefore, if the published 

length of an academic program is 128 semester credit hours, the maximum period must 

not exceed 192 (128 x 1.5). If the published length of an academic program is 64 

semester credit hours, the maximum period must not exceed 96 (64 x 1.5). If the 

published length of an academic program is 36 semester credit hours, the maximum 

period must not exceed 54 (36 x 1.5). 

 All accepted transfer credits from other institutions that apply toward the student’s degree 

program are included in the classification of the student, the minimum cumulative hours, 

and in considering the student’s academic progress. 

 All accepted transfer credits from other institutions are calculated in the quantitative 

accumulation of maximum hours, although said credits are not counted in the qualitative 

progress standard of the GPA for all credits that apply toward the current program. 

 All accepted transfer credits from other institutions are calculated in accordance to the 

standards accepted by this institution in all regards including evaluations by increments 

and minimum cumulative semester credit hours reflected in the chart below.  

 Increments are determined by semester credit hours attempted and make no distinction 

between the fall, spring, or summer semester in regards to meeting the increments, 

although the semester is listed on the transcripts for the convenience of the student. 

 In counting repeating courses, the grades of WP (Withdrawn Passing), WF (Withdrawn 

Failing), I (Incomplete), TR (Transferred in), and R (Retake) are not used qualitatively in 

calculating a student’s GPA; however, they are used quantitatively in evaluating student 

academic progress, even in periods in which the student did not receive FSA funds. 

Grades of W, I, and R each reflect hours attempted toward the maximum time frame.   

 Incompletes must be made up by the middle of the next semester, at which time the letter 

grade does affect the GPA. Faculty enters grade changes in Populi. 

 When a course is repeated, the higher of the two grades is retained in the qualitative 

consideration for the GPA; the credit hours of both courses are retained in the 

quantitative accumulation for maximum credit hours allowed, with the grade being 

replaced taking the “R” to show the course was retaken. 

 The grade of AU (audit) carries no quantitative or qualitative value. 

 If a student changes majors, or seeks to earn additional degrees, the institution will 

include in the calculations of a student’s academic standing the credits attempted and 

grades earned that do not count toward the student’s new major; and, the grades of all 

courses are counted in the qualitative accumulation of the student’s GPA. 
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Increment Minimum Cumulative Semester Credit Hours 

An increment equals 24 

Semester Credit Hours 

Associate 

64 semester 

credit hours 

 

Bachelor 

128 semester credit hours 

  

24 Semester credit 

hours 

16 credits 16 credits 

48 Semester credit 

hours 

32 credits 32 credits 

 72 Semester credit 

hours 

48 credits 48 credits 

 96 Semester credit 

hours 
64 credits 64 credits 

 120 Semester credit 

hours 

 80 credits 

144  Semester credit 

hours 

   96 credits 

168  Semester credit 

hours 

 112 credits 

192 Semester credit 

hours 

 128 credits 

 

 A student who has successfully completed all the academic requirements for his or 

her degree, but hasn’t yet received the degree cannot receive further aid for that 

program 

 In addition to the completion of minimum number of cumulative semester credit 

hours previously listed, and in order to ensure that the student can graduate within 

150% of the established norm, and to show satisfactory academic progress, the 

student must maintain a minimum Grade Point Average (GPA) for each classification 

listed below:  

 

 

 Semester Hours Required GPA 

Undergraduate   

Freshman 0-32 2.0 GPA 

Sophomore 33-64 2.0 GPA 

Junior 65-96 2.0 GPA 

Senior 97-128 2.0 GPA 

 

 All students must maintain a cumulative grade point average of at least 2.00. 

 All students graduating from all undergraduate degree programs must have a 2.0 GPA 

or higher regardless of the number of hours required for the degree. 
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Students officially taking a course will receive a grade for that course based on the grading 

system adopted by the school. That grade is then used in determining the Grade Point Average 

for the student. Students must maintain the minimum required GPA (listed above) or higher in 

each undergraduate classification in order to remain enrolled as a student, whether or not the 

student is receiving Federal Student Aid. 

 

The Grading System 

A  (93-100) Exceptional comprehension and mastery of the subject matter and the 

ability to apply the learned material to life and ministry 

B  (85-92) Exhibits a significant understanding and command of the subject matter. 

C  (77-84) Student has an average understanding of the subject matter. 

D (70-76) Knowledge of the material is limited and the professor believes that the 

student would not benefit from repeating the course. 

F  (Below 70) Failure to master the essentials and the necessity of repeating the course 

before credit may be allowed. 

W Used in cases of authorized withdrawal after the drop/add deadline. 

I  (Incomplete) In extraordinary circumstances, which prevent a student from 

completing the requirements of a course on time, the instructor will assign the letter 

“I”. The student must complete work no later than the end of the eighth week of the 

next semester in order to gain credit for that course. If the work is not completed 

and turned in to the Instructor/Registrar by the deadline of eight weeks, the student 

will receive a grade of “F” for that course. 

TR  (Transfer of Credit) Reflects credit hours transferred in from another institution. 

AU  (Audit) Reflects the course was not taken for credit; tests, research, and projects 

were not required. 

R  (Retake) Reflects the course was retaken under special circumstances. 

 

Quality Points 

   

Quality points are awarded by the grade received for each course taken. One point is awarded for 

a grade of “D,” two points are awarded for a grade of “C,” three points are awarded for a grade 

of “B,” and four points are awarded for a grade of “A”. The total number of quality points is 

found by multiplying the credit hours of the course by the initial quality points for the grade. The 

Grade Point Average can then be calculated by dividing the sum total of the Quality Points by 

the sum total of the credit hours. 

 

Remedial Coursework 

 

Remedial coursework, while not a part of degree requirements, may be required to enable the 

student to perform on a college or university level. The institution assigns a credit hour to all 

remedial courses, although they are noncredit remedial coursework, for the purpose of inclusion 

in the qualitative and quantitative measures of determining enrollment status and in the student 

academic progress. 
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Graduate Programs 
 

Graduate students who wish to receive assistance through any federally supported grant, loan, or 

work program must comply with the following Satisfactory Academic Progress standards. 

Students who fail to comply are not eligible for financial aid. 

 

Note: It is possible that students may exhaust their eligibility for the Stafford Student Loan 

program (both subsidized and unsubsidized) before completing the maximum number of 

allowable semesters.   

 

Academic Performance - The quality of a graduate student’s academic work. 

 

All graduate students, fulltime and part-time, must maintain a grade point average of no less than 

2.5 GPA throughout the course of their studies. Any student falling below a 2.5 GPA will be 

placed on academic probation for one semester, but must then regain the 2.5 GPA or higher to 

remain enrolled as a student or to graduate. Student must have a 2.5 GPA or higher to graduate. 

 

Satisfactory Progress - Rate of a graduate student’s movement toward a Graduate degree or 

program. 

 All accepted transfer credits from other institutions that apply toward the student’s degree 

program are included in the classification of the student, the minimum cumulative hours, 

and in considering the student’s academic progress. 

 All accepted transfer credits from other institutions are calculated in the quantitative 

accumulation of maximum hours, although said credits are not counted in the qualitative 

progress standard of the GPA for all credits that apply toward the current program. 

Courses below a “C” are not accepted for transfer into the graduate program. 

 All accepted transfer credits from other institutions are calculated in accordance to the 

standards accepted by this institution in all regards including evaluations by yearly 

increments, being a completed circle of fall, spring, and summer semester, and minimum 

cumulative semester credit hours reflected in the chart below.  

 Increments are determined by a completed yearly circle consisting of fall, spring, and 

summer semesters, regardless of the semester a student begins the program, and measures 

the maximum time frame graduate students have to complete their degree programs. 

 In counting repeating courses, the grades of WP (Withdrawn Passing), WF (Withdrawn 

Failing), I (Incomplete), TR (Transferred in), and R (Retake) are not used qualitatively in 

calculating a student’s GPA. 

 Incompletes must be made up by the middle of the next semester, at which time the letter 

grade does affect the GPA. The Faculty initiates grade changes by completing a “Grade 

Change Form” and turning it into the Registrar. 

 When a course is repeated, the higher of the two grades are retained in the qualitative 

consideration for the GPA with the grade being replaced taking the “R” to show the 

course was retaken. 

 The grades of AU, P, and F carry no quantitative or qualitative value. 

 If a student changes majors, or seeks to earn additional degrees, the institution will 

include in the calculations of a student’s academic standing the credits attempted and 
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grades earned that do not count toward the student’s new major; and, the grades of all 

courses are counted in the qualitative accumulation of the student’s GPA. 

 Satisfactory progress is defined as the successful completion of a minimum number of 

credits toward the degree program during a period of one full yearly cycle (spring, 

summer, fall), while maintaining a minimum 2.5 GPA or higher. The chart below shows 

the minimum cumulative hours which must be completed at the end of each yearly cycle, 

within the degree program, to ensure satisfactory academic progress. 

 

Increment Minimum Cumulative Hours 

Yearly Cycle 66 Hour Program 96 Hour Program 

First Year 9 hours 9 hours 

Second Year 21 hours 21 hours 

Three Year 36 hours 36 hours 

Fourth Year 51 hours 51 hours 

Fifth Year 64 hours 66 hours 

Sixth Year  81 hours 

Seventh Year  96 hours 

 

 Student classification is determined by the number of satisfactory completed credits 

toward a specific degree, as reflected in the chart below. 

 

Classification Semester Hours Required GPA 

Sophomore 1-30 2.5 GPA 

Junior 33-60 2.5 GPA 

Senior 60-96 2.5 GPA 

 

The Grading System 

A  (93-100) Exceptional comprehension and mastery of the subject matter and the 

ability to apply the learned material to life and ministry 

B  (85-92) Exhibits a significant understanding and command of the subject matter. 

C  (77-84) Student has an average understanding of the subject matter. 

D (70-76) Knowledge of the material is limited and the professor believes that the 

student would not benefit from repeating the course. 

F  (Below 70) Failure to master the essentials and the necessity of repeating the course 

before credit may be allowed. 

W Used in the cases of authorized withdrawal after the drop/add deadline. 

I  (Incomplete) In extraordinary circumstances, which prevent a student from 

completing the requirements of a course on time, the instructor will assign the letter 

“I”. The student then must complete that work no later than the end of the eighth 

week of the next semester in order to gain credit for that course. If the work is not 

completed and turned in to the Instructor/Registrar by the deadline of eight weeks, 

then the student will receive a grade of “F” for that course. 

TR  (Transfer of Credit) Reflects credit hours transferred in from another institution. 

AU  (Audit) Reflects the course was not taken for credit; tests, research, and projects 

were not required. 

R  (Retake) Reflects the course was retaken under special circumstances. 
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Quality Points are awarded by the grade received for each course taken. One point is awarded 

for a grade of “D,” two points are awarded for a grade of “C,” three points are awarded for a 

grade of “B,” and four points are awarded for a grade of “A.” The total number of quality points 

is found by multiplying the credit hours of the course by the initial quality points for the grade. 

The Grade Point Average can then be calculated by dividing the sum total of the Quality Points 

by the sum total of the credit hours. 

 

Financial Aid Probation and Termination 

 

A satisfactory academic progress review is conducted at the conclusion of each semester and or 

annually (in May), whichever comes first, on every Federal Aid participant. If the review makes 

it clear that a student cannot mathematically finish the program within the maximum period, the 

student becomes ineligible for Financial Aid, although the student may appeal. 

 

The first time a student fails to meet the satisfactory progress standards, the Registrar will notify 

the Financial Aid Officer and the Vice President of Academic Affairs. The Vice President of 

Academic Affairs notifies the student and places the student on academic probation for one 

payment period.   

 

The student can receive aid during this period, but the student is not allowed to enroll more than 

half time. The student is required to meet as requested with the Vice President of Academic 

Affairs and work to come into compliance. If the student does not meet the satisfactory progress 

standards at the end of the probationary period, the student loses eligibility for any subsequent 

payments until the student meets the satisfactory progress standards again. 

 

If at any point it becomes clear that a student will not be able to meet either the qualitative or the 

quantitative standard by graduation, the student becomes ineligible for aid and will be terminated 

from financial aid without a probation period. Students who are academically dismissed (and not 

reinstated on appeal) from the institution are immediately terminated from financial aid without a 

probation period. 

 

Appeals Process 

 

Students who fail to meet satisfactory academic progress standards may appeal this decision. The 

appeal must be made in writing and should be accompanied by appropriate supporting 

documentation. Appeals should be submitted to the Financial Aid Office. Acceptable reasons for 

appeal include major injury or illness of the student, illness, death, kidnapping of an immediate 

relative of the student, recall to active military service, or other mitigating circumstances beyond 

the student's control. 

 

If the appeal is granted, the academic progress standards are suspended for that student. The 

appeal does not eliminate or disregard any grade or credit earned in calculating the student’s 

academic progress standing, and the student’s permanent academic record is not modified. 

However, the student is permitted to continue to be FSA eligible even though the student falls 

below the academic progress standard. 
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When a student’s eligibility is restored as a result of the appeal, a reevaluation of the student’s 

SAP must be performed within one increment or one year, whichever comes first. If the student 

still fails to meet satisfactory academic progress standards, the student loses eligibility, but is 

entitled and encouraged to begin the process of reestablishing financial aid eligibility.  

 

Reestablishing Financial Aid Eligibility 

 

Any student who has had his/her financial aid terminated due to lack of satisfactory academic 

progress may enroll without benefit of financial aid and continue his/her education. Satisfactory 

academic progress can only be regained by a student taking action that brings him/her into 

compliance with the qualitative and quantitative components of the school’s standard.   

 

Students desiring to reestablish eligibility may meet with the Vice President of Academic Affairs 

for counseling and guidance on the most efficacious method of regaining satisfactory academic 

progress. The Vice President of Academic Affairs, working with the Registrar and Financial Aid 

Office, will make specific and individual recommendations to best assist the student. However, 

ultimately, it is the responsibility of the student to request a meeting with the Vice President of 

Academic Affairs and to take the necessary action to come back into compliance. 

 

Students may request a review of their academic record by the Registrar after any semester in 

which they are enrolled without the receipt of financial aid, to determine whether they have met 

the satisfactory academic progress standards. If the Registrar determines that the standards are 

met, financial aid eligibility is restored for subsequent terms of enrollment as long as the student 

continues to meet the satisfactory academic progress standards, and the Registrar will so notify 

the Financial Aid Office. Students should meet with the Financial Aid Office if they have any 

questions about this policy, the appeal process, or reinstatement of financial aid eligibility. 

 

DISBURSEMENT PROCEDURES  

  

Direct Loan and Federal scholarship disbursements should be posted to student accounts as soon 

as administratively feasible, but no later than three (3) business days from receipt of funds from 

the U.S. Dept. of Education. Note that this timeframe for disbursing to the student’s account is 

different than the timeframe for paying Federal Student Aid (FSA) credit balances to the student 

or parent (in the case of PLUS loans). Generally, the school has fourteen (14) days to pay a FSA 

credit balance to the student or parent, unless it has written permission to hold the credit balance.  

 

All aid monies are first credited to a student's account to satisfy all outstanding tuition and 

unpaid fees. If the total aid to be received will be more than institutional charges, the Business 

Office will issue a “credit balance” check for the remaining funds.  This check must be picked up 

by the student from the Business Office within thirty (30) days (during regular business hours), 

or it will be returned to the U.S. Dept. of Education. Payments may be made to the student 

only after the student’s account has been paid in full. If a credit balance is created by Parent 

(PLUS) Loan funds, any excess funds will be mailed in the form of a check to the parent who 

took the loan unless the parent requests, in writing, that the refund be given to the student.  
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Federal Pell and SEOG grants and federal loan funds are credited to a student's account within 

three business days of the funds being received from the U.S. Department of Education. Work 

earnings are paid by check to the student every two weeks, based upon time sheets submitted one 

week in advance, with the first week being held back one week for processing. 

  

CCCTS Grants are credited to students' accounts each semester when the Financial Aid Office 

receives proof that requirements have been fulfilled.  

 

If a student receives a late financial aid award not considered in the initial award calculations and 

it causes a credit balance on his or her account, he/she may take the credit balance off his or her 

account UNLESS the late financial award has caused the student to have received money in 

excess of the student’s cost of attendance budget. In this case other financial aid must be 

reduced.  

 

102-2307 - C.  CONFIDENTIALITY  

 

All records and conversations between an aid applicant, his or her family and financial aid staff 

is confidential and entitled to the protection ordinarily given a counseling relationship. No public 

announcement shall be made of amounts awarded to individual students without the student’s 

permission. No information concerning a student's financial aid records may be released to 

anyone outside the Financial Aid Office without written permission of the student and his or her 

parents, or the Director of Financial Aid as circumstances may dictate. The Director of Financial 

Aid shall determine whose permission is required in consideration of professional ethics 

surrounding each request for information. All student records will be maintained in the Financial 

Aid Office for a minimum of three years after the end of the award year.  

 

102-2308 - D.  RIGHT TO APPEAL  

 

If a student disagrees with the award given (or not given), she or he has the right to appeal the 

determination. The first step is to contact the Financial Aid Officer. If the question is still 

unresolved, the Administrative Council serves as the final appeal body for students with 

grievances related to the awarding of funds or complaints about the general administration of the 

program. Appeals should be submitted in writing to the Financial Aid Officer.  

 

102-2400 STUDENT RESPONSIBILITIES 
 

ENROLLMENT PROVISIONS: As previously stated, a student must be registered at CCCTS 

before any funds are disbursed. A change in status, with resulting change in costs, may cause 

other aid programs to be revised also.  

 

CHANGE OF NAME, ADDRESS: A student receiving financial aid is responsible to inform 

the Financial Aid Office of any change in address, name or telephone number.  

 

RESOURCE CHANGE REPORTING: A student receiving financial aid is responsible to 

notify the Financial Aid Office of any resources or aid received over $300, which was not 
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reported in the financial aid application. If such resources or aid places the student in an over-

award situation, the award will be re-evaluated and revised.  

 

102-2500 PAYMENT OPTIONS 
 

The Seminary offers a Monthly Payment Plan (MPP) for qualifying students. This is a method to 

finance your education, interest free, one semester at a time. Students unable to pay their tuition 

in advance and requiring the Seminary’s assistance through the MPP must pay in advance a MPP 

Application Fee of $75.00 plus forty percent (40%) of tuition at the time of applying for MPP. If 

you choose the MPP, your payments will be thirty percent (30%) of the tuition for the semester 

per month. All payments are due by the 1st of each month. For example: a full time 

undergraduate student owing $4655.00 would pay 

 

    2017-2018    

Down payment (40%)             $1862.00 plus MPP Fee $75.00 = $1937 

First Payment   (30%)  $1396.50  

Second Payment (30%)        $1396.50 

 

The MPP fee plus 40% down payment is due on the following schedule: 

 Fall Semester – August 1 

 Spring Semester – January 2  

 Summer Semester – April 1 

 

MPP is not available for first year students without a credit check. MPP is not available for 

international students until the second year. 

 

MPP is only available to students who have honored prior agreements and are paying as agreed. 

Students not current on their MPP will be pulled from classes during the eleventh week and not 

permitted to complete the semester. 

 

All accounts with unpaid past due balances will be assessed a 20.00 late fee by the tenth of each 

month. However, if payments are made on account by the tenth of each month, no late fee will 

apply. Student accounts that are not paid will be turned over to a third party collection agency 

and listed on the student's credit report. 

 

102-2600 WITHDRAWALS, REFUNDS AND 

RETURN OF TITLE IV POLICY 
 

This policy must be published in the Financial Aid Handbook, and other appropriate sources, and 

made available to all current and prospective students upon request. 

 

The institution must plan and budget for each semester based upon the number of students who 

register. The withdrawal policy reflects the fact that many of the fixed expenses of operating an 

education program are already allocated when students register and are not diminished by the 

student’s withdrawal.  
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102-2601 Refunds: 

 

Students who officially withdraw within the first week of class (for the Fall and Winter terms) 

are entitled to eighty percent (80%) tuition cancellation; within the second week they are entitled 

to sixty percent (60%); within the third week they are entitled to forty percent (40%); within the 

fourth week they are entitled to twenty (20%). No refunds after the fourth week. Students are 

contractually liable for all tuition unless they take official action to drop classes. Fees 

(application, matriculation, etc.) are not subject to cancellation and are non-refundable.  

 

The time period for the above computation will include the first day of class through the day on 

which the student hand delivers an officially executed withdrawal form to the Registrar, or that 

the Registrar becomes aware that the student has unofficially withdrawn. Refunds for students 

enrolled in the Veterans program will meet the Veteran Administration requirements and will be 

based on % of time in attendance. 

102-2602 Official Withdrawal: Withdrawal from the Seminary is an officially prescribed 

process and is not automatic.  To withdraw from classes the student must complete an 

institutional “Class Change Form” for each class and return the properly executed and signed 

forms to the Registrar, at which time the official withdrawal date becomes final.  Students are 

required to have the instructors’ signature for dropped classes. The classes dropped are included 

on the academic record with a mark of “W".  The Registrar then notifies the Financial Aid Office 

and the Business Office of the Withdrawal.  If a student decides to stop attending class(es) for 

whatever reason, the student must officially withdraw in the Registrar’s Office. Failure to follow 

the correct withdrawal procedure will result in the grade of “F” being recorded on your academic 

record. Students who withdraw unofficially are accountable for all tuition and fees.  

102-2604 Account Balances: Account balances will not be considered final for at least 30 days 

after a student has withdrawn from school. The school reserves the right to hold any credit for 30 

days before making payment to the student. 

102-2605 Tuition Adjustments – Medical Withdrawal or Withdrawal due to Unusual 

Circumstances: When unusual circumstances (such as serious illness or death of an immediate 

family member) occur, they may warrant special tuition adjustment. Students who wish to make 

an adjustment request for these reasons will need to submit a written request explaining the 

circumstances to the Registrar’s Office. These requests would be for a complete withdrawal from 

all courses. The student’s written request must be accompanied by documentation such as 

medical reports from the attending physician(s) or other documentation needed to substantiate 

the request. 

102-2606 Unofficial Withdrawal and Federal Funds:  The Seminary considers non-attendance 

an unofficial withdrawal.  Non-attendance, by itself, is not an acceptable reason for not dropping 

a class in a timely manner and is not considered an official withdrawal.  Unofficial withdrawal 

dates used to calculate earned funds is based on the last day of attendance in specified classes.  

Even if a student decides to stop attending classes for whatever reason, the student must 

officially withdraw in the Registrar’s Office.  Failure to follow correct withdrawal procedure will 

result in the grade of “F” being recorded on the student’s academic record.  Students who 
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withdraw unofficially are accountable for all tuition and fees.  Students, who withdraw 

unofficially, in addition to receiving the grade of “F” on their transcript, should 

understand that fifty percent (50%) or more of the aid used to pay direct educational costs 

(tuition and fees) must be returned to the lender or aid program. If the return of the funds 

creates a balance due on the student account, the student will be responsible to pay the 

balance on their account.  Failure to pay the balance will result in the account being turned 

over to a third party collection agency. 

102-2607 Return of Title IV Funds: The treatment of Title IV funds is governed by the Higher 

Education Amendments of 1998, Section 484B 34 CFR 668.22 (Return of Federal Funds). The 

Law requires that we (CCCTS) determine the amount of aid you earned based upon the length of 

time you are enrolled during a payment period (semester). If you complete sixty percent (60%) 

or less of the semester, the percentage of the period completed is the percentage of aid earned per 

the R2T4 calculation and official withdrawal date.  

The “Treatment of Title IV Funds When a Student Withdraws from a Credit-Hour Program” 

worksheet (R2T4) provided by the Department of Education is used to determine your earned 

versus unearned Federal aid.  Any unearned Federal aid will be returned first, based on the 

programs in which the Seminary participants, to an Unsubsidized Direct Student Loan, 

Subsidized Student Direct Loan, PLUS, Pell Grant, ACG, SMART, FSEOG then all other Title 

IV programs – in that order.  A copy of this worksheet is available upon request. 

When a student officially withdraws (to include Medical Withdrawals) prior to completing sixty 

percent (60%) of the term they have not "earned" all of their federal financial aid and a Return of 

Title IV Funds calculation must be performed. The unearned portion (based on the %age of the 

term remaining) of the aid is returned to the lender or aid program.  For example, if a student 

completes only twenty percent (20%) of the term, then he or she has failed to earn eighty percent 

(80%) of the federal financial aid that was disbursed, or could have been disbursed, prior to the 

withdrawal. If the return of the funds creates a balance due on the student account, the student 

will be responsible to pay the balance on their account.  

When a student unofficially withdraws, regardless to the reason of the withdrawal, prior to 

completing sixty percent (60%) of the term, they have not "earned" all of their federal financial 

aid and a Return of Title IV Funds calculation must be performed. The withdrawal date is 

determined by the last date the student was in attendance in one or more of his classes, as 

determined by the school from its attendance records.  The unearned portion (based on the 

percentage of the term remaining) of the aid is returned to the lender or aid program. If the return 

of the funds creates a balance due on the student account, the student will be responsible to pay 

the balance on their account.  

Financial aid recipients should contact the Office of Student Financial Aid before applying for a 

Medical Withdrawal, dropping a class, or withdrawing for any other reason to determine the 

effect this action will have upon their financial aid.  

If unearned funds have been disbursed prior to a student’s withdrawal (official or unofficial) the 

student is responsible for the return of these unearned funds.  Withdrawal dates used for the 
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calculation of the amount of earned funds is based on the date the official notice properly 

executed and signed is presented to the Registrar’s office.   

Federal Title IV funds should be returned to proper programs as quickly as possible.  Federal 

guidelines require that funds be returned within 45 days of the date the school becomes aware of 

the withdrawal. 

If a student withdraws before the disbursement of funds and the Return to Title Four calculation 

shows that the student has earned funds then such funds should be disbursed according to the 

Post-Withdrawal Disbursement-Tracking sheet supplied by the U.S. Department of Education. 

Students should be aware that sometimes the Return of Title IV leaves the student owing a 

balance to the institution, and in some instances might owe funds directly to the U.S. Department 

of Education or lender.  The student is liable for all funds the school must return to the 

Department of Education or lender.   

102-2700 REPAYMENT POLICY AND ALLOCATION  

If a student's financial aid amount has exceeded the amount owed to CCCTS, and the student has 

been paid those excess funds, a repayment may be required if he/she leaves school. The amount 

paid to the student will be prorated for the semester involved.  

 

102-2800 INFORMATION FOR THE HANDICAPPED  
 

CCCTS's campus meets or exceeds the requirements of Section 504 of the Rehabilitation Act of 

1973. All of its instructional facilities are accessible to students confined to wheelchairs or who 

are blind.  

 

102-2900 DISCRIMINATION POLICY 
 

STATEMENT OF NON-DISCRIMINATION 

 

Charlotte Christian College and Theological Seminary admits qualified students who are 

personally committed to Jesus Christ. Students are admitted without regard to race, color, 

handicap, sex, age, or national or ethnic origin. CCCTS does not discriminate in administration 

of its educational policies, admissions policies, scholarship programs, and other school 

administered programs. 
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102-3000 ACCREDITATION, AFFILIATION INFORMATION 
 

Charlotte Christian College and Theological Seminary is a member of the Transnational 

Association of Christian Colleges and Schools (TRACS) [PO Box 328, Forest, VA  24551; 

Telephone: 434.525.9539; e-mail: info@tracs.org] having been awarded Accredited Status as a 

Category III Institution by the TRACS Accreditation Commission on November 4, 2008; this 

status is effective for a period of five years.  TRACS is recognized by the United States 

Department of Education (USDE), the Council for Higher Education Accreditation (CHEA) and 

the International Network for Quality Assurance Agencies in Higher Education (INQAAHE). 

 

Charlotte Christian College and Theological Seminary is incorporated as a non-profit 

organization within the State of North Carolina.  

 

Accrediting and affiliation documents may be reviewed by contacting the office of the Vice-

President or the Vice President of Academic Affairs  

 

102-3100 ACADEMIC PROGRAMS, FACILITIES, FACULTY  
 

A complete description is contained in the Charlotte Christian College and Theological Seminary 

catalog. The catalog is available on the CCCTS website, www.charlottechristian.edu.  

 

102-3200 FOR FURTHER INFORMATION 
 

For further information regarding financial aid at Charlotte Christian College and Theological 

Seminary, please contact us!  

 

Charlotte Christian College and Theological Seminary  

Office of Financial Aid  

PO Box 790106 

Charlotte, NC 28206-7901 

704-334-6882 X 114 phone  

704-334-6885 fax  

kroach@charlottechristian.edu 

www.charlottechristian.edu 

 

 

 

 

 

 

 

 

 

mailto:info@tracs.org
http://www.charlottechristian.edu/
mailto:kroach@charlottechristian.edu
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Appendix 1 – Instructions for Completing Title IV Fund Requests
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Appendix 2 – 2017-2018 Revised Pell Chart 
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Appendix 3-2017-2018 Cost of Education Budget–Associate/Bachelor Degrees Full Time 
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Appendix 4-2017-2018 Cost of Education Budget – Associate/Bachelor Degrees (3/4 Time) 
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Appendix 5-2017-2018 Cost of Education Budget – Associate/Bachelor Degrees (Half Time) 
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Appendix 6-2017-2018 Cost of Education Budget – Associate/Bachelor Degrees (<Half Tim 
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Appendix 7 – 2017-2018 Cost of Education Budget – MA/Divinity Degrees (Full Time) 
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Appendix 8 – 2017-2018 Cost of Education Budget – MA/Divinity Degrees (1/2 Time) 
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Appendix 9 – 2017-2018 Cost of Education Budget – MA/Divinity Degrees (< Half Time) 
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Appendix 10 – 2017-2018 Cost of Education Budget – D. Min Degree (Full Time) 
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Appendix 11 – 2017-2018 Cost of Education Budget – D. Min Degree (Half Time) 
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Charlotte Christian College and Theological Seminary is a member of the Transnational Association of Christian 
Colleges and Schools (TRACS) [15935 Forest Road, Forest, VA  24551; Telephone: 434.525.9539; e-mail: 
info@tracs.org] having been awarded Reaffirmation I of its Accredited Status as a Category III Institution by the 
TRACS Accreditation Commission on April 9, 2013. This status is effective for a period of ten years.  TRACS is 
recognized by the United States Department of Education (USDE), the Council for Higher Education Accreditation 
(CHEA) and the International Network for Quality Assurance Agencies in Higher Education (INQAAHE). 


